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PERSONNEL & ADMINISTRATIVE BRANCH
PERSONREL DIVISION
(Functional Chart)
SECRET
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TRANSACTIONS & RECORDS SECTION EMPLOYEE RELATIONS SECTION

Responsible for the certification & main-
tenance of required personnel records &
documents of all employees, including the
processing & documentation thereof, prepares
reports regarding such employees as required;
responsible for the coordination of the
ous administrative activities required

m the processing of persommel for foreign
@egigrment; in an advisory capacity to the

pous Branch or Section Chiefs is res-

¥il Service Rules & Regulations &

pubible for the application of current
Gl
edures.

Responsible for orientation of nar
employees regarding Civil Service Re-
gulations & Agency policies, housing
facilities & health & welfare activities;
collaborates with the Personal Affairs
Officer regarding these activities as
they affect service personnel; responsibl
for counselling employees regarding
personnel adjustments and/or problems;
investigates morale situations arising
in the official activities of the
employees and recomends remedial
measures,
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[CLASS, & SALARY ATMIN. Training Section
Responsible for planning and effecting an Responsible for establi-shing & con-

equitable classification & salary administration| ducting orientation & on-the-job train
rogram covering positions within the scope of | ing for domestic & foreign operations,
Classification Act of 1923 as amended, wage for the preparation of training & pro-
board jobs, and excepted unvouchered positions; | cedural manwdls covering clerical &
in collaboration with the Budget & Procedures stenographic functions,
Section is responsible for conducting studies
& analyses regarding the organizational
structure & functions covering individual
positions within the Central Intelligence

to Naval & Military vices to civilian
personnel assigned to personnel assigned to

Group.
(& (& S
(MEDICAL SERVICES SECTIO ] I, ; HDORS. & HDQRS. DETACHMENT ]
Responsible for furnishing medical service + In accordance with established Army
to personnel employed by or assigned to the regulations and is subject to the policies
EIQ and for establishing field units as formulated by the Chief, is responsible
necessary. for all administrative activities effect-
. - e ing Commissioned & Enlisted personnel of
- 4-———-3111, the Army, including liaison with the War
ITARY UNIT _CIVILIAN Department regarding such functions and- -
Responsible for fur- Responsible for fur- | the maintenance of records for all
nishing medical serviced nishing medical ser- || military personnel assigned to the CIG.

the CIG, & for the the CIG, & for the
establishment of field | establishment of field]
units as necessary. units as necessary.
é
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Subject to policies prescribed by the Director, this division T

11 develop plans for, coordinate and direct all personnel

anagement functions, including the procurement, assessment and
assigrment of civilian, military and naval personnel, the
classification of positions; medical services, training & in-
doctrination; employee services & the certification & maintenance
of all personnel records & documents, including the processing

Subject to established

@ and documentation thereof,
_ /) |
NAVAL COMMAND “PROCUR. & ASSESSMENT

- SECTION

aval regulations & in

Under Schedule A authority is responsible for the

cordance with the policies procurement, selection and assigmment of all types of

formulated by the @hief, is personnel required by the CIG in both domestic and
responsible for all adminis- foreign operations; responsible for the assessment
trative activities affecting and evaluation of applicants; responsible for establish-

Naval Commissioned & Bnlisted ment of criteria by which such procurement and assign-
_|persomel on duty with the CIG. | iment will be effected. '

l

PROCJUR,&PLACEMENT UNIT

MILITARY UNIT

Responsible for the procurement,
lection & placement of highly
peclalized technical & administra-

ocieties, educational institutions,

ive personnel; maintains contacts with trative personnel; responsible for the es- -
&¥tY Service Commission, professional ‘tablishment & maintenance of Nawil & Military

tc., for the procurement of personnel. cessing of all documents relating to the prog

Establishes and maintains contacts with
Naval and Military authorities for the pro=
curement of highly specialized & adminis-

personnel statistics & records, & for the pre-

curement & assignment of Naval & Military
_personnel.

ASSESSMEﬁT BNIT ’ \

seasassignment,

Responsible for plammning, organizing &
conducting standard, non-standard & specialised
analytical psychological assessment activities
for evaluating abilities & qualifications of in-
dividuals & groups proposed for domestic & over~

analyses and construction of evaluation techniques
& standards for

Responsible for research, .

ueé in determining basic quali-

fications & capsbilities of individuals;‘

PROCESSING SUBWINIT

FIELD SUB-UNIT

Responsible for the processing,

Responsible for the procurement, selection

documentation & maintenance of proeurement| & assignment of Military & Naval persomel

'|& assignment records relating to Naval & required by the CIG in both domestic &
Military personnel assigned to the CIG. foreign operations. Responsible for the
Responsible for the comnilation of regular| |maintenance of liaison with Army & Navy Mgs.,
& special reports pertaining to the pro- bases & posts for the purpose of procuring
| cessing & assignment of Nevai & Military personnel for assigmment to the CIG. Res-
personnel. ‘ ponsible for interviewing persormel & - - .
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OFFICE OF THE CHTIEF

Chief CAF 15
Asst.Chief CAF 1L
Admin. Asst. CAF 7 ‘

Secretary CAF §
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1‘c“'_’—‘LAssxF1c ATION & SALARY TRAINING SECTION MEDICAL SERVICES

SECTINN 30 SECTION

CAF 13 o
Chief CAF 13-CAF-1)y Chief(Instructor) P 6 Chief(Medical Officer)
Asst.Chief CAF 12 CAF13 Asst.Chief CAF12p-%- Nursegs
Class.Technicians (2) CAF 11 Instructors (2) 9 P—3- Clerk-Steno
Class.Technicians (2) CAF 9 Steno CAF §5 Medics(2 EM)»
Class.Technician. CAF 7
Class.Control Clerk CAF §
Secretary CAF &5
Class.0ff. (2) CAF 12 T
Steno CAF L )
¥iTTEary Tait SR TR ..__h

Medics (2EM)x* serves

i
E
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Central Intelligence Group

Personnel & Admin Branch
Personnel Divisi,en_ N
(Organization Chart)

SECRET

'HDGRS. AND HDORS, 'NAVAL COMMAND PROCUREMENT &
| DETACHMENT : ASSESSMENT SECTION
; g ‘ z Chief CaF 1b
' % .Chief CAF 13
CAT 5 | ! @ u!!liﬂ?ﬁsstz ear—7-
j ? Clerk-Steno CAF ©

" MILITARY UNIT

ASSESSMENT UNIT |
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‘Chief CAF 12 Chief Capt. Psychologist(Chief) p b
' Asst.Chief CAF 11 | Adm, Asst. CAF 9 Psychologist(AsstChief) P §
' Procur.&Place. Inter- Clerk-Steno CAF L Psychologists (l) PL
+ viewers (2) CAF 9 Steno (2) CEF*ﬁ-‘-
; Interviewer CAF 7
- Steno CAF-5-L
| Steno CAF L
i | -
—— ~M AN
'PROCESSING SUB-UNIT [FIELD giIT
{Chief Capt. Chief Maj.
'Asst.Chief Lieut. Procur,0ff. Maj.
%01erk r/h AsstProcur Off‘Capt.
" 59 Civilians
10 Military not inc.
Hdq. & Naval
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TRANSACTIONS & ] EMPLOYEE RELATIONS |
RECORDS SECTION SECTION
Chief CAF 8
Asst.Chief CAF *?}\ Chief CATF 12
ProcessingClerk(Overseas) CAF S Employee Counsellor CAF 9
ProcessingClerk( Domestic) CAF § Steno CAF 5
Clerks (Genersal) (3) CAF L
Clerk-Typist (5) CAF 3 232
File Clerk CAF )

: = |Pile Clerks (3) CAF 3
File Clerk (Messencer) CAF 2
Clerks(Military Records)(2EM) l
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